
April 2, 2019 Meeting Minutes 
Redwood Empire Association of Code Officials 

1007-B West College Avenue # 326 Santa Rosa, CA 95401 

The April 2 meeting was held at the Crush Italian Restaurant, 1180 Airport Park Blvd. Ukiah 

1. CALL TO ORDER AND PLEDGE OF ALLEGIANCE
Charles Lucas called the meeting to order at 12:05pm and then thanked Matt Keizer for arranging the 
venue for the meeting today. This was followed by the pledge of allegiance.

2. SELF INTRODUCTIONS  (Officers, Guests, Members)
There were 16 members and guests in attendance.

3. APPROVAL OF MINUTES -
A motion and second were made and the minutes of the March meeting were approved.

4. OFFICERS REPORTS

President: Charles Lucas – Thanked Matt Keizer for arranging the April meeting venue at Crush Italian
Restaurant and announced that at the BOD meeting held last week in Rohnert Park we discussed the
findings of the Audit committee. These will be presented by Michael Enright later in the meeting.

Vice President:  Jay Bradford – Thanked those that helped out with the REACO booth at the CSI Expo
including Tony Piazza, Steve Buffenbarger, Charles Lucas, and Jay.

Treasurer: Steve Buffenbarger- Stated that from now on the Treasurer’s report will include the deposits
and withdrawals and if someone wants to request more specific information they can.

Deposits: $735.78 
Withdrawals: $615.18 which included the Officer’s lunch cost of $108.16. 
Checks: $500 for the CSI booth. 
Checking Balance:  $25,913.98 

Secretary:  David Willoughby – No report. 

Past President: Tony Piazza – Not present. 

5. LIAISON REPORTS
AIARE: No Report

CSI: Christian Holbrook – Not present. Charles Lucas mentioned that the CSI EXPO was a success. 

SCFPO: Glenn Schainblatt: Was not able to attend.

ICC: Chris Ochoa: Not present. See attached ICC announcements. 

CBOAC: Glenn Schainblatt: Glenn announced the Annual Conference & Business Meeting at the Cliffs
Hotel and Spa in Pismo Beach, CA April 28 – May 2, 2019.  See the CBOAC website, www.cboac.net for more
information.

CALBO: Chris Ochoa: Not present. Glen Schainblatt and Doug Hughes attended this year’s CALBO ABM
and reported that Brad Wungluck, Dave Gonzalves, and after some wrangling Mike Brinkman were elected to
the board and that the training and workshops were interesting and informative.

CEC: Amie Brousseau: Amie summarized CEC announcements attached.  She mentioned that the CEC
is beginning to approve local ordinances going above code for the new code cycle and hosting workshops to
gather input on the CA Energy Efficiency Action Plan in April and May (you can participate on line as well). The
new Blueprint Newsletter just came out and some new videos are out YouTube Channel.

IAEI: Doug Hughes: Discussed where the organization is at in regards to combining the 5 local CA 
chapters into one, there is an upcoming Section meeting in August and there will be a free electrical code 
update class in November. The Napa-Solano ICC Chapter and the City of Fairfield are hosting a full day 

http://www.cboac.net/


seminar on Bonding and Grounding, a Soares Book on Grounding and Bonding is included in the cost of the 
class. Mike Stone is the instructor. For more information and to register go to www.napasolanoicc.org.  

 
 BayREN: Carolyn Glanton: Not present. For BayREN events please visit www.bayrencodes.org/events/. 
  
 ICC Region 1: Glenn Schainblatt: Reported that Doug Hughes and Glen attended the CALBO Annual 

Business Meeting in San Diego and that it went well. Glenn also mentioned that ICC sponsors a program 
called the Military Families Career Path Program which helps veterans who are transitioning to civilian life and 
their family members learn more about building safety career options. 

 
6. COMMITTEE REPORTS 

Education Committee: Glenn Schainblatt, Carolyn, and Eric – Eric is working on getting an 11 B class up 
here. Glenn would like to see another person volunteer for the committee. Doug has been also helping and 
there will be some IAEI training when the new code comes out.  

 Web-Site Committee: Officers.  All of the officers are pitching in to add content, update, and maintain the 
website. 

 
Audit Committee: Michael Enright presented his findings and recommendations for the Audit and we will open 
up the meeting next month to discuss. 
 
PV Committee: David Willoughby reported that the committee has had 2 conference calls and has drafted an 
updated handout/checklist which will be presented at the Solar Sonoma County quarterly meeting of vendors 
and then to the REACO membership.  

 
7. PROGRAM     

Hilti Firestop assemblies and products – Mehdi Boostani, a fire protection specialist from the  
Bay Area. Any questions then please contact him. The presentation focused on the importance  
firestop assemblies, why they are necessary, firestop systems, engineering judgement process,  
firestop products, fire stopping vs. fire blocking, and show some good and bad examples of  
firestop installations. For more info visit www.hilti.com or email mehdi.boostani@hilti.com.   
 
 
 

8. CORRESPONDENCE AND ANNOUNCEMENTS  
Charles Lucas: mentioned that 1.) Chris Ochoa would like to hear from all jurisdictions if they are participating in  

Building Safety Month this year. Send him an email or call. Charles suggested sending out an e-blast to members 

regarding this. Glenn brought up that the REACO could make a proclamation supporting Building Safety Month. 

ICC has a proclamation that can be downloaded and adapted to individual jurisdictions. Kris Kuntz made a motion 

for REACO to make a proclamation for Building Safety Month and send it in to ICC, Glenn Schainblatt seconded, 

all in favor, no opposed. 2.) SVABO putting on a week of training May 6 – 9 in Citrus Heights called the 2019 

Minstitute, for more info visit www.svabo.org 3.) Suggested donating $250 to the Military Families Career Paths 

Program. David Willoughby made a motion to donate $250 to the ICC for the program, Jay Bradford seconded, all 

in favor, no opposed. Glenn said to Make it out to Region 1 ICC and send to Mike Brinkman. 

9. NEW BUSINESS 
1. Mike Enright presented his findings and recommendations about the annual Audit, the report is attached to 

the minutes. The association thanked Mike and Steve for all their hard work. We will present our responses 
at the next membership meeting. 

2. Victor Venuta, victor.venuta@basalite.com reported that Basalite is in the process of getting UES 
Certification for the plant. This will make them the only block manufacturer in Northern CA with this 
certification. It is anticipated to be completed in June. The certification also includes DSA approval. 

 
10. OLD BUSINESS     

Charles Lucas is working on updating the By-Laws posted on website. A current copy of Official By-Laws and 
will be posted soon. 

 
11. LEGISLATIVE NEWS    

Nothing new.  
  

http://www.napasolanoicc.org/
http://www.bayrencodes.org/events/
http://www.hilti.com/
mailto:mehdi.boostani@hilti.com
http://www.svabo.org/
mailto:victor.venuta@basalite.com


12. CODE ISSUES  
1. David Willoughby provided a brief update on the kickoff meeting / conference call on structural 

requirements for photovoltaic systems.  
 

2. Jay Bradford asked if anyone had a policy, form, or notification for complaints about existing accessible 
features in the built environment specifically when the complaint addresses violations of the code  
between the times when the standard was applied and when the actual work was completed in the 
field. Mike Enright stated that Santa Rosa refers it to Code Enforcement as a maintenance issue. Steve 
Buffenbarger agreed with Jay that informing the owner about using a CASp Certified Consultant would 
be a good idea.  

 
 
13. ADJOURNMENT  

The meeting was adjourned at 1:50pm by Charles Lucas. 

The next meeting will be held May 7, 2019 in Cattleman’s Restaurant in Petaluma beginning at 12         

noon.



  

  

 

 

ICC Calendar of Upcoming Dates:   
 

 Apr 15  Deadline to apply for Off-Site and Modular Construction Standard Committee 

 Apr 15-16  Permit Tech Institute in Sacramento and Virtual 

 Apr 17  CALBO Leadership and Advocacy Day 

 Apr 28 – May 2 County Building Officials Association of CA Annual Conference 

 Apr 28 – May 8 2019 Committee Action Hearings (Group B Codes) in Albuquerque 

 May 2019  Everything you need to know about 2019 Building Safety Month 

 May 6-8  Permit Technician Certification Test Academy in Sacramento and Virtual 

 May 23  ICC Brea Office Building Safety Month Event 

 Jun 4 - 5  Chapter Leadership Academy in Denver, CO: Register here  

 June 5  Deadline to apply for 2019 CPSC Grant Money for Jurisdictions Adopting the ISPSC 

 June 30  Application deadline for Emory R. Rodgers' Leadership in Building Safety Fellowship 

 Oct 20 -30  2019 ICC Annual Conference and Group B Hearings in Las Vegas 

 

 

NOTES: 

Please sign the Building Safety Month Proclamation and submit for posting! 

Get Your Boss On Board: Need to demonstrate why ICC’s conference is a good investment? We’ve got you 
covered with our justification letter template. Use this template to explain what you’ll get out of attending the 
event, and how much it will cost. 
 

 

 

April 2019 ICC 
Announcements 

Susan Dowty 
           ICC Government Relations Manager  

3060 Saturn Street, Suite 100 
Brea, CA 92821 

cell: 949-463-3544 
sdowty@iccsafe.org    

 
 

https://www.iccsafe.org/membership/councils-committees/call-for-councils-and-committees/
https://www.iccsafe.org/venue/sacramento-ca-or-virtual/
https://www.calbo.org/post/calbo-leadership-advocacy-day
http://www.cboac.net/resources/documents/meetings/134-2019-annual-conference-and-business-meeting-packet/file
http://media.iccsafe.org/2019_CAH/index.html?utm_source=magnetmail&utm_medium=email&utm_content=190314-cah-late-mar-f&utm_campaign=events#page-hero
https://www.iccsafe.org/about-icc/building-safety-month/2019-building-safety-month/
https://learn.iccsafe.org/ihtml/application/student/interface.icc/index.htm?course_id=34520&utm_source=magnetmail&utm_medium=email&utm_content=181004-training-career-path-permit-tech-email-f&utm_campaign=lcac
https://learn.iccsafe.org/ihtml/application/student/interface.icc/index.htm?course_id=34520&utm_source=magnetmail&utm_medium=email&utm_content=181004-training-career-path-permit-tech-email-f&utm_campaign=lcac
https://www.iccsafe.org/event/icc-western-district-office-building-safety-month-event/
https://cdn-web.iccsafe.org/wp-content/uploads/CLA-2019-schedule.pdf
https://www.eventbrite.com/myevent?eid=58752074035
https://www.poolsafely.gov/news/cpsc-announces-2-million-available-in-pool-safely-grants-to-help-prevent-drownings-and-drain-entrapments-for-state-and-local-governments-apply-now/
https://www.iccsafe.org/membership/scholarships/emory-r-rodgers-leadership-in-building-safety-fellowship/
https://www.iccsafe.org/about-icc/calendar/annual-conferences-hearings/save-the-date-2019/
https://cdn-web.iccsafe.org/wp-content/uploads/2019_BSM_Proclamation_FINAL2.pdf
http://media.iccsafe.org/2019_ICC_AnCon/docs/2019_ICC_Annual_Conference_Letter.docx
https://www.iccsafe.org/wp-content/uploads/FINAL-Chapter-Leader-Manual.pdf
https://www.iccsafe.org/wp-content/uploads/FINAL-Chapter-Leader-Manual.pdf
https://twitter.com/sdowtyICC
https://www.linkedin.com/authwall?trk=ripf&trkInfo=AQFzwjMpGhre2AAAAV3tNM2YSKmqiapDGMUp5ObsKokRJmkm2mHcughBdfeq4KgWQMUvLdNvr8n_a7Ne6VQg2fwvtwR0UWt2S8dPKQRJKc8RhN7t8zhyPGkHJkjfi3wzU1YvPYM=&originalReferer=https://www.bing.com/&sessionRedirect=https://www.linkedin.com/in/susandowty


Efficiency Division Updates 
REACO Monthly Meeting 
April 2, 2019  CALIFORNIA ENERGY COMMISSION

Efficiency Division Updates and Resources 

• At the business meeting on March 12, 2019, the Commission approved Los Angeles County's request 
to adopt enhanced building efficiency standards. The county’s ordinance requires cool roofs for new 
buildings and alterations to existing buildings. Local authorities are required to apply to the Energy 
Commission to demonstrate their proposed standards are cost effective and more stringent than state 
energy standards. The next business meeting is April 10. Business Meetings Agendas and Minutes: 
www.energy.ca.gov/business_meetings

• Staff will host a series of workshops across the state in April-May to solicit input to the development of 
the Energy Commission’s 2019 California Energy Efficiency Action Plan. The workshop will cover topics 
including: innovative energy efficiency approaches, industrial energy efficiency, multifamily energy 
efficiency, air quality management district energy efficiency programs, and market transformation. 
https://www.energy.ca.gov/2019_energypolicy/documents/#04152019

• New Blueprint Newsletter, Issue 125, January - March 2019 is now available:
https://www.energy.ca.gov/efficiency/blueprint/

• New on-demand 2016 Energy Standards covered processes video courses available:
https://www.energy.ca.gov/title24/orc/coveredprocesses/2016_coveredprocess.html 

Energy Standards Training and Events 

• Energy Commission upcoming training dates and locations:
www.energy.ca.gov/title24/orc/schedule_oe/index.php
o 4/3: Peninsula Chapter ICC, Palo Alto – Energy Code and ADU’s
o 4/4: All Weather Architectural Aluminum, Vacaville - Fenestration Requirements
o 4/10: Diablo Valley College, Pleasant Hill – Nonresidential Envelope
o 4/18: Building Officials Leadership Academy, Sacramento – Agency Role Update
o 4/26-4/27: California Association of Building Energy Consultants Conference, Monterey – Booth
o 4/30: County Building Officials Association of California - Annual Business Meeting, Pismo Beach

- 2019 Energy Code Update

• Energy Code Ace training: www.energycodeace.com/training
• PG&E training: www.pge.com/pec
• BayREN training: www.bayrencodes.org/services/trainings/

Energy Standards Resources 

• Online Resource Center: www.energy.ca.gov/title24/orc
• Energy Standards Hotline: 800-772-3300 or Title24@energy.ca.gov

To receive regular updates, sign up and respond to the confirmation email: 
• Building Standards: www.energy.ca.gov/title24/orc/
• Blueprint Newsletter: www.energy.ca.gov/efficiency/blueprint/
• Appliance Standards: www.energy.ca.gov/appliances/

http://www.energy.ca.gov/business_meetings
https://www.energy.ca.gov/2019_energypolicy/documents/#04152019
https://www.energy.ca.gov/efficiency/blueprint/
http://www.energy.ca.gov/title24/orc/schedule_oe/index.php
http://www.energycodeace.com/training
http://www.pge.com/pec
http://www.bayrencodes.org/services/trainings/
http://www.energy.ca.gov/title24/orc
mailto:Title24@energy.ca.gov
http://www.energy.ca.gov/title24/orc/
http://energy.ca.gov/efficiency/blueprint/
http://www.energy.ca.gov/appliances/






























 

 

 

 

 

MEMORANDUM 
 

 

DATE: March 28, 2019 

 

TO: Charles Lucas; REACO Chapter President 

 

FROM: Michael Enright; Audit "Committee" 

 
SUBJECT: FINDINGS OF AUDIT OF CHAPTER'S FINANCIAL RECORDS 

AND RECOMMENDATIONS 

 

 

I've completed my review of the financial records that were provided to me by Steve 

Buffenbarger, Chapter Treasurer, plus the information available on the California 

Secretary of State's website and the Federal IRS website. 

 

 
AUDIT FINDINGS 

 

1. Initial review of financial reports found minor differences between bank records 

and Treasurer records. 

 
2. Change to single signature checks and use of "check" card not consistent with 

standard practices for authorizing purchases and other expenditures. 

 

3. Board of Directors not fully complying with adopted policy for reporting 

expenses and content of the meeting at the general monthly meeting. 

 

4. Treasurer not reporting monthly revenue and expenses at general monthly 

meeting. 

 

5. Square electronic payment system in use. $210.29 service fees on $6035 

payments and $100 refund. 

 
6. California Secretary of State lists our organization as active. Status updated on 

2/6/19. 

 
7. Federal IRS lists our Chapter as a Non-Profit Organization on their website. The 

listing is under the original organization name (REICBO). 

 

 

The BOD has inserted responses to the recommendations throughout the text.



 

DISCUSSION OF FINDINGS AND RECOMMENDATIONS 

 
1. Financial Reports 

 
Expanding the ways that a payment can be made to the Chapter has resulted in making it 

harder to adequately maintain financial records.  Multiple reports are generated (by the 

Treasurer, by Square and by the bank) and they do not always reflect the same time 

periods.  Meeting records do not appear to track the number of paid, pre-paid and un-paid 

(if any) attendees and compare that with the number of meals charged to REACO by the 

Restaurant.  Check #217 either does not exist, hasn't been cashed (it is not listed in a 

Bank of America report) or was voided without record of it being voided.  There were 

minor differences in the Treasurer listing of income and expenses compared to Square 

and Bank of America reports. See Attachment A for financial report. 

 

RECOMMENDATIONS - 

 
a) Request the Chapter provide the Treasurer with a software accounting system to 

improve record keeping and that can be used by the next Treasurer.  Future - Notify 

Chapter of estimated expenses or activity that requires reimbursement and obtain 

approval prior to distributing funds.  The Treasure has set up and is now using a free 

accounting software called Wave. 

 

b) Request the Chapter to pay for "professional one-time review of the books" and a 

list of what is required to comply with current Generally Accepted Accounting Principles 

(GAAP). Agree and will obtain the services of an Accountant/Tax preparer to go 

over the books, new accounting software, and methods of accounting. 

 

 
2. Payment Authority 

 
New checks were ordered during 2018.  The new checks have only one signature line for 

payment authorization instead of two.  The organization now has a check card (I don't 

know how many were issued and who has authorization to use them).  Both actions 

reduce the amount of oversight given to the expenditure of chapter funds. 

 

RECOMMENDATIONS - 

 
a) Create a policy for approval by the Chapter membership setting a maximum 

amount that can be paid by check with only one REACO officer signature or a policy for 

when two signatures are required. Requiring 2 signatures becomes very cumbersome 

and difficult to implement so the BOD is not in favor of this. 

 
b) Create a policy for approval by the Chapter membership for the use of the check 

card (who is authorized to have or use a check card and the maximum amount that can be 

paid without authorization from a 2nct REACO officer). Same as above.



3. Board of Directors Expenses 

 
The Board of Directors (BOD) is not part of the official bylaws for REACO.  The BOD 

meetings are not mandatory or required by the Chapter's bylaws.  The REACO chapter 

adopted a policy on February 7, 2017 defining the responsibilities of the BOD and 

standing committee meetings. T h e  policy included discussion of what is considered an 

eligible expense for meetings and that there must be a report of the expenses and the 

content of the meeting submitted to the Treasurer and the Treasurer must report the 

expenses at the general monthly meeting.   See Attachment B for copy of the policy. 

 

RECOMMENDATIONS - 

 
a) BOD members shall read the policy and comply with the requirements of the 

policy beginning with their next meeting. Yes, we will comply. 

 
b) Treasurer shall provide a report at the general meeting of expenses incurred since 

the last report of expenses to the general meeting. Yes, the Treasurer will do this. 

 
c) Chapter President shall determine if, and when, the BOD needs to meet. Yes, 

agreed that this is the President’s call. 
 

 
4. Treasurer Reports 

 
The chapter members need to be aware of where the organization's money is coming 

from, where it is going and not just the monthly balance. 

 

RECOMMENDATION - 

 
Treasurer shall provide a report at each general meeting of the revenue and expenses 

incurred since the last report of revenue and expenses to the general meeting.  The report 

of monthly revenue and expenditures can be in a summary form by type and not a 

detailed itemization. Yes, the Treasurer will do this. 

 

 
5. Square Payment  System 

 
REACO has implemented the Square payment system.  The fee for using the system 

appears to be about 3% of the amount charged (payment or refund).  Square deposits the 

net proceeds in REACO's bank account.  

 

 
RECOMMENDATION - 

 
No action required unless you want to poll the chapter about charging the payer for the 

Square fee instead of the chapter absorbing the cost. We think the 3% fee is 

acceptable. 



6.California Secretary of State Status 

 
The State's website indicates that our Business Entity status is active.  Contact 

information was updated on 2/6/19.  Based on our Chapter's level of income, we are 

required to file every two years.  The filing fee is $20.  The filing form can now be filed 

on-line.  See Attachment C for current status. 

 

RECOMMENDATION - 

 
Place a reminder notice in the Secretary and Treasurer duties that lists the last date of 

filing and the next required date of filing. Good idea, we will do this. 

 

 
7. Federal IRS Status 

 
Our Federal tax-exempt organization status appears to be reinstated.  The 2017 Tax return 

was completed and is on file.  The organization name is listed as REICBO (IRS notes that 

they use the original name and don't always update for subsequent organization name 

changes).   Daryl Phillips is listed as the contact person on Master File Extract.  Tax 

Returns for 2017 and 2015 are on file with the current organization name (REACO). 

Exemption Type 501 (c)(6) reinstated on 5/15/2010. 

 
Tax-exempt organizations are required to file an annual statement. Our Chapter's gross 

receipts are less than $50,000 annually so the form that can be filed is the 990-EZ. Filing 

must be done by the 1st11 day of the 5111 month after the close of the organization's fiscal 

year. That would be May 15 for REACO. See Attachment D for IRS information. 

 
RECOMMENDATIONS - 

 
a) By May 15 -Direct the Secretary or Treasurer to file the applicable 990 form for 

the 2018 Tax Year. Authorize the use of outside tax preparer. We currently do this. 

 
b) Future - Place a reminder notice in the Secretary's and Treasurer's duties that 

includes a copy of the most recently filed 990-EZ form and the due date for the next 

filing. Good idea, we will do this. 

 

 
CONCLUSIONS 

 
The Chapter's President, Vice President and Secretary change every year (every other 

year for the Treasurer).  It appears that the transition of duties from the outgoing person 

to the incoming person has not always been successful for conveying the duties and 

responsibilities of the positions.  The incoming Chapter President should check in with 

the outgoing Chapter President (Past President) for the transition of duties and with each 

officer at the start of the year to make sure that they are aware of what is expected of 

them.  The list of duties and responsibilities for each Chapter officer (President, Vice 



President, Secretary and Treasurer; Past President is a title and not a Chapter Officer) was 

prepared many years ago. In the "pre-digital age", the list was kept in the Chapter 

Officer's briefcase in a red binder.  If necessary, the list of duties and responsibilities 

should be updated to reflect current "digital era" practices. 

 

I hope that the above has met your criteria for an Audit Report.  Let me know if there is 

any information that you want researched further and added to the report or potential 

clarifications about the information presented in the report. I will provide the Audit 

Report in an amended Final Report version after you have had a chance to review and 

request any clarifications. 

 

 

ATTACHEMENTS 

 

A. Financial Reports 

B. Board of Directors meeting policy 

C. Secretary of State information 

D. IRS information 
 

 

 

 

Submitted by:  
 

Michael W. Enright Date: 3/28/1


